


ARIBA LIGHT

• The Ariba Light Account system allows Coca Cola Europacific Partners 
Australia suppliers to interact with Coca Cola Europacific Partners Australia 
through the Ariba network without incurring fees.

• It is only available to suppliers not already using Ariba with other 
buyers/customers.

• When a Purchase Order is created by Coca Cola Europacific Partners
Australia. You will receive an ‘interactive email’. Please keep this email, as
you will need it to confirm order delivery as well as to submit invoice(s) for
that Purchase Order.



HOW ARIBA LIGHT’S INVOICING TOOL WORKS
REGISTER FOR LIGHT ACCOUNT1

• You will receive this 
email from CCEP 
Australia. You need 
to click on the
PROCESS ORDER

• Initial set up will be 
required by Ariba, 
complete the 
registration.



Sign Into Ariba Network2

Log in using 
details set up at 
registering. You 
can access 
your account at 
any time.

Help Centre

HOW ARIBA LIGHT’S INVOICING TOOL WORKS



HOW ARIBA LIGHT’S INVOICING TOOL WORKS
CONFIRM or INVOICE THE PO3

Help 
Centr
e

Select either 
Create
Order 
Confirmation 
or Create 
Invoice
It is not a 
requirement 
to Confirm an 
Order



HOW ARIBA LIGHT’S INVOICING TOOL WORKS
4 CONFIRMING THE PO

This will not create your invoice

Enter the CCEP 
Australia PO 
number prefixed 
by ‘OC’ (for
‘Order
Confirmation’)

Enter estimated 
delivery date

Click ‘Next’



HOW ARIBA LIGHT’S INVOICING TOOL WORKS
CONFIRMING THE PO5

You should get
a screen where
it confirms that
your ‘Order
Confirmation’  
has been 
submitted 
successfully



HOW ARIBA LIGHT’S INVOICING TOOL WORKS
CREATING AND SUBMITTING YOUR INVOICE6

Help Centre

Return to your 
email, click 
PROCESS
ORDER
and then SIGN IN

Click CREATE 
INVOICE and 
Select STANDARD 
INVOICE



ccam
atil.com

HOW ARIBA LIGHT’S INVOICING TOOL WORKS
COMPLETE INVOICE DETAILS

Step 1: 
Complete all 
mandatory fields
(marked with a *):
• Invoice Number
• Supplier Tax ID

(this is your ABN)
• At least one line 

item
Step 2:
If you want to add 
your own invoice
as well
Click ‘Add to 
Header’ and select 
‘Attachment’

Click ‘Next’
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HOW ARIBA LIGHT’S INVOICING TOOL WORKS
CONFIRM YOUR INVOICE VALUES

The system will 
show you the 
invoice as it is 
going to be 
submitted. Double 
check it all looks 
ok, then click on
‘Next’

Help Centre

Click ‘Submit’
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HOW ARIBA LIGHT’S INVOICING TOOL WORKS

You should 
get a 
screen 
where it 
confirms 
that your 
Invoice has 
been 
submitted 
successfull
y

9 INVOICE SUBMISSION
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